
 
Assistant Head of School for School Life 

 
Merion Mercy Academy, a leading independent Catholic girls’ school outside Philadelphia, 
Pennsylvania, seeks an innovative, dynamic and student-centered educator versed in best practices in 
independent education to serve as the Assistant Head of School for School Life beginning July 2020.  

The Assistant Head of School for School Life is a highly visible, engaged, and collaborative leader who 
embraces the school’s Mercy mission to promote a holistic education that encourages academic and 
personal excellence.  The new Assistant Head will be a community builder who possesses strong 
interpersonal skills and embraces a growth mindset.  Importantly, the candidate will help sustain a 
culture of belonging and inclusion by embracing diversity, fostering empathy, and establishing a solid 
foundation of mutual respect and support. 

Candidates should have a deep knowledge of current and innovative trends in student life, social 
emotional learning, and practices in the field.  Candidates must also be team players with exceptional 
integrity, initiative, judgment, and problem-solving skills.  Personal characteristics necessary for the 
position include: high energy and enthusiasm for all aspects of school life; warmth and a good sense of 
humor; patience and persistence; and excellent communication skills. 

Reporting directly to the Head of School, the duties of the Assistant Head of School for School Life 
include but are not limited to 

● implementation of a mission-based advisory system;  
● partnering with parents to address concerns with respect, dignity, and compassion; 
● working collaboratively with the student support team and school nurse to develop health and 

wellness programming; 
● developing grade-level planning to proactively address age-appropriate needs of high schoolers, 

and promote true sense of sisterhood that extends beyond the classroom; 
● embracing a student-centered philosophy of discipline that fosters right relationships, respect, 

and accountability;  
● collaborating with the Assistant Director of School Life to develop innovative student 

programming for assemblies, speakers, field trips, dances, and holiday celebrations; 
● coordinating details of Baccalaureate Mass, graduation and other special events; 
● promoting a culture of diversity, equity, and inclusion and supporting students of color; 
● managing school safety protocols, procedures, and crisis management plans; 
● supervising the Assistant Director of School Life, Manager of Attendance and Transportation, 

School Nurses and Personal Counselors (Health Services); 
● partnering with the Student Support Team to monitor, review, and support students’ well-being 

through individualized action plans for intervention; 
● collaborating with the Assistant Director of School Life to implement new student orientation;  
● overseeing trips that involve travel and overnight stays, both domestically and internationally, 

and safeguarding of all appropriate policies, procedures and supervision; 



● collaborating with the Assistant Director of School Life to coordinate school calendars and 
develop special schedules; 

● collaborating with the Assistant Head of School for Academic Affairs to ensure that students 
have access to a rich and exciting mix of co-curricular experiences that enhance their education 
and make manifest the mission and 

● performing other duties as assigned by the Head of School. 
 

Qualifications include 

● bachelor’s degree required; 
● master’s degree preferred; 
● at least 5 years prior experience in a similar student life role; 
● proven leadership abilities in administration; 
● experience or prior work in independent schools and 
● successful track record working with students and student life programming. 

Interested candidates should send a resume, cover letter, and statement of educational philosophy along 
with three professional references to Anne Gregg, Administrative Assistant to the Head of School, at 
agregg@merion-mercy.com. 
 

Merion Mercy Academy does not discriminate on the basis of race, gender, sexual orientation, or 
national and ethnic origin in the administration of its hiring practices. 
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